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• To provide guidelines to faculty, staff, and students regarding study 
abroad, education abroad, global experiences and international travel

• Encourage growth, research, economic development and collaboration, 
and to enhance the intellectual climate and foster a more diverse and 
inclusive campus community through global experiences for students, 
faculty, and staff

• Designate the Office of International Affairs as the official office of 
record for tracking all university international travel

Purpose
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• High impact best practice experiences by which students expand their 
academic learning through carefully designed programs set in global 
locations. Some programs enable students to earn academic credit hours 
toward program degree completion at a pre-approved 
universities/institutions outside the United States. Other programs 
provide students with valuable exposure to global cultures through 
focused travel, service-learning, fieldwork or research experience 

Education and Study Abroad
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• Educational opportunities through which students and faculty become 
more culturally diverse and gain valuable skills to support the 
university’s goal to prepare global citizens. Participants can expect to 
broaden their knowledge and exposure of global cultures both inside 
and outside the United States. These experiences can include 
opportunities for study, discipline-related internships, research, service 
learning, volunteerism, community engagement, conference 
participation and various other experiences.  Global experiences are 
designed with the intent to make academic lessons “come alive” for 
participants 

Global Experiences
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• May include, but not necessarily be limited to, presentations at 
international conferences, research abroad, international exchanges, 
exploratory visits, and partnership development. Travel for these 
purposes must be directly beneficial to the university

Other International Travel
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• For study abroad, education abroad, and global experiences faculty and 
staff must submit program proposals to the Office of International 
Affairs at least  twelve (12) months prior to the program based on the 
schedule below: 
> September 30, of the prior year for Fall Break and December travel 

> February 28, of the prior year for Spring Break 

> April 30, of the prior year for May and Summer travel

• Program dates which conflict with N.C. A&T class schedule should be 
avoided

Written Proposal Requirements for Faculty or Staff Led/Taught 
Programs
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• All students who are participating in education and study abroad and international 
experiences with funding from sponsorships, scholarships, grant, awards, etc. must be 
current (have no delinquent balance) on their student account or payment plan with the 
university

• All faculty-led education and study abroad programs that do not use a provider must 
have a memorandum of understanding or partnership/affiliation agreement that is 
approved by Legal Affairs via the Memorandum of Understanding (MOU) approval 
process, and the agreement must be stored on file in the Office of International Affairs 

• University employees are prohibited from taking confidential, sensitive, or controlled 
data as defined in the university’s Information Security Policy outside the United States 
(unless expressly permitted to do so by the provost, and then shall comply with the ITS 
Access Controls Standard). Cell phone numbers may be taken outside the U.S.

Program Administration
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• Participants must be either currently enrolled N.C. A&T students or 
university employees with a specified business purpose to participate in 
study/education abroad programs at the time of the study abroad, 
education abroad or global experience. Employees separating (ending 
employment) from the university at any time during the study abroad, 
education abroad or global experience may not accompany students on 
travel abroad

• Current N.C. A&T students and university employees are eligible. 
Students from other universities are not allowed to be a part of the 
program unless there is a formal agreement with that university to the 
contrary

• Minors, who are not currently enrolled N.C. A&T students, may not join 
a study/education abroad program or global experience 

Participation
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• All international travel requires a minimum of two (2) N.C. A&T 
employee chaperones. Each study abroad, education abroad and global 
experience including end-of-semester travel, service learning, and 
international research (externally funded or not), must include a 1:6 ratio 
of one (1) N.C. A&T employee chaperone, one of whom may be the 
“faculty leader,” to every six (6) undergraduate students traveling. The 
ratio increases to 1:10 for graduate students

• Spouses, significant others, dependents, minors, retirees, alumni, friends, 
and/or other non-university employees may not be added to study 
abroad, education abroad or global experiences to be accompanied by 
N.C. A&T official chaperones counted in the required ratios outlined 
above 

Participation cont’d
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• University employees and students must have current clean background checks 
as determined by the university prior to participating in study 
abroad/education abroad programs and global experiences. 

• If no students are involved in the travel, spouses or significant others may join 
the experience with special permission from the Office of the Provost and at 
their own expense and at their own risk 

• This policy does not apply to travel abroad experiences for alumni sponsored 
by the Office of University Advancement, or for boosters/sponsors in the 
Department of Intercollegiate Athletics 

• International research collaborations (e.g., National Science Foundation, etc.), or 
experiences where programs are funded externally for participation in 
collaborative research with a clear research agenda should follow grant 
requirements

Participation cont’d
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• Title IX of the Education Amendments of 1972, mandates that no person 
on the basis of gender shall be discriminated against or excluded from 
participation in programs or activities at educational institutions that 
receive federal financial assistance

• The Jeanne Clery Disclosure of Campus Security Police and Campus 
Crime Statistics Act requires reporting incidents while abroad

Health and Safety
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• The university considers Best Practices and abides by NASFA: 
Association of International Educators’ Responsible Study Abroad: Good 
Practices for Health & Safety guidelines

• N.C. A&T employees or any authorized agent of the university cannot 
endorse, encourage, facilitate, or participate in any student activities that 
may involve a high degree of risk (as determined by the university e.g., 
cliff diving, shooting, hunting, etc.). Faculty leaders and travelers are 
responsible for becoming familiar with the N.C. A&T Emergency Response 
Plan for Faculty-led Programs 

Risk Management
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• The Travel Alert System established by the U.S. Department of State 
supersedes any decision previously made by the university to approve 
travel to a level one (1) or two (2) location

• Travel (on N.C. A&T related business) will not be allowed to 
international locations with alert level 3 or higher

• In some cases, university business travel to level 2 alert regions will be 
denied by the university based on the nature of the alert and proximity 
to the international destination

• Students may not travel to locations with level 1 or 2 destinations 
designated by the U.S. Department of State as DO NOT TRAVEL

Travel Warning, Advisory and Alerts
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THANK YOU
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